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Create an account

This chapter explains how to create an account for the michibiku system.



(1Click on the URL in the invitation email

H

You will receive the following email from "noreply@michibiku.co.jp.’
[michibiku] #EHBBEHASHLIDBFSNFELR D Seriax

® noreply@michibiku.co.jp
. 10 commmen 51+ 007 w
Z D A—)Lizmichibiku N SEERISEEUTVET.
CDA—NNADEERFTEERADTITEELLZS L,

BHESHRIAHN. FAMTFHEE.
Imichibiku) [CXA2)(—B#ZUEUR,

MTOURLICFZZEZALT. /IRT—RZZEUVTZEL,

<IHBEOERDEE>
BTOURLICZZTAUT. HRCID - )ARAT—FZH/EL. [SM73] ZRUTIEEL,.

htfpe T CIDIKG plCser Vit on e A A e 00 0965-4076-bd56-a9f4881105b0

<{2(BELEOEROEE>
MTOURLICPZ VA ZBREVUET .
[BFEDT IO MEBSEE0AGIDTER] Z2FTvIDL.
1HETRICEREDD - /RO-REAUEDZANL. [EMTB] ZRUTILESL,



Click on the top right corner to change to English

® michibiku

Welcome to Michibiku!

e JP=EN IBHBHHRAHYou have received an invitation. Seta

password and start a meeting on Michibiku!"

& michibiku

EEEBES)
Display name
i
&5ZF. TFEIA! Email address
i
EHBBRRAR L DBEHIEOTOET. IR os@mici. o p
JIRDO—REREUTCZFEITORERIADFEL &
ID/Password

3!
@ Register ID/password for a new registrant
D"

Register ID

Password*

6 characters or more
Enter again for confirmation

O Register with ID for an existing account



(@Please choose a new Register ID and password.

& michibiku

Welcome to Michibiku!

IEHEBEHERAH You have received an invitation. Set a
password and start a meeting on Michibiku!"

Name

Display name

Email address

1 O S R <10

ID/Password

( @ Register ID/password for a new registrant \

D"

Register ID

Password”

6 characters or more

Enter again for confirmation

~ID/Password

ID*

Register ID

Password”

6 characters or more

Enter again for confirmation

(® Register ID/password for a new registrant

@ Register ID:

-6 characters more

-Alphanumeric characters, “-” (hyphen),
(underscore), and “.” (dot) are available

“ on

O Regis!with ID for an existing account

\ Q Register with ID for an existing account /




@If you can move to this screen, account creation is complete.
Please bookmark this page.

RBEIR FfEFER TBEEX x5 BFEL




2-step verification (email address verification)

This chapter explains email address authentication.



Email address verification (1/5)

To use email address authentication, go to the settings menu — "Account Information" —
"Security Settings" and turn on the toggle switch for "Authentication by email address”.

Account information

Account settings

Account information

Security settings

Security settings

Set up two-factor authentication

Authentication by Google Authenticator (one-time password generation application)

‘Protect your account from unauthorized use by enabling two-factor authentication and entering a six-digit one-time password after logging in.”

Authentication by email address

Protect your account from unauthorized use by enabling two-factor authentication and confirming the one-time password with an authentication email when logging in

o

3

Turn on the toggle switch




Email address verification (2/5)

Enter your password and click "Send verification email".

Confirm password

“Please enter the Michibiku login password. One-time password required for initial
setup will be sent to your registered email address
(a.sakurai+001@michibiku.co.jp).”

—Password:

-¢— enter password

Click "Send verification email"

Cancel Send an authentication email




Email address verification (3/5)

A one-time password will be sent to the email address you entered, so please make a copy
or write it down.

[michibiku] >4 LAJ\XAD—REZHBEDULET » Beriox

My +qa@michibiku.co.jp 16:38 (0 &0 Yy
To HENREENEENNNE 0 1+ 1001c ~

EX—)L) BRLADHER
WDEmichibikuEZHIFAWEREE, HONEDTINET,

EX—)LT RLADMERDIZ. MTFDT DA LA T— REANDUTLIES,

UCx3—k] 789301
(B2IHAR] 155>

FHUTULESEBEE. OV VBELDBE. [FREXIVERET D] MRIZTUYIDE, DA L) RT— REBFITUTIIRE,

MAA—)LIE michibikudkDHED UL TENET,

KARA—)UBXEBHTIDT, TRIEVERVWTESEZ TEEEA.

KARA—)LDYU I IEEEAEERERDET, MDANDIREEHIEZ <IZE,

KA —)LICDEZDHEOEE. oA —)LT7 RLAZEEBAD LT UE>FEalgeEnT 2 0NET,
XP—ZDA—)LHE> THRIEUEEDTH I B’ ETOT—F%HIBR - BELTIEE,

MO THEBEUIEA—)LZE, BEDIROICHALED, B=E(CRARI DT EZE<EIEUET,



Email address verification (4/5)

Enter your one-time password and click "Authenticate".

Two-factor authentication

Enter the one-time password provided in the authentication e-mail.Once an
authentication e-mail is sent, it cannot be sent again for 60 seconds.

One-time password (6 digits)*

23456 .
— <¢— Enter your one-time password

Resend authentication email Click "Authenticate"

Cancel




Email address verification (5/5)

If the toggle switch turns ON (green), the setting is complete.
After that, a one-time password for two-step verification will be sent to your email address.

Account information Security Settings

Account settings

Account information

Secuny.seiings Set up two-factor authentication

Authentication by Google Authenticator (one-time password generation application) C’

Protect your account from unauthorized use by enabling two-factor authentication and entering a six-digit one-time password after logging in.”

Authentication by email address
B
Protect your account from unauthorized use by enabling two-factor authentication and confirming the one-time password with an authentication email when logging in. (i




(Reference) About two-step authentication when logging in

When you log in, you will be asked to send an email for two-step verification, so press the
Send Authentication Email button.
Please log in by entering the one-time password received by email.

@ michibiku

Two-factor authentication login

One-time password (6 digits) will be sent to the email
address registered with Michibiku.

Send an authentication email

X michibiku
Enter one-time password

Please enter the one-time password (6 digits) provided in
the email we sent you.Once an authentication e-mail is
sent, it cannot be sent again for 60 seconds.

One-time password (6 digits)

[Image of authentication email]

[michibiku] D> 1)AAD— REHEDUFEY » michibistg x

@ noreplysstg@michibiku.cojp
. To a.sakurai+001 v
EX— L7 KLZDRE

WDBmichibikuZ ZFIFL

 BONESTEVET.

EX—L7 RLADRRDIZ0D. MTFDD2H4 L) RD— FEAN LTI EE L,

Authentication

Resend authentication email

[EmmaR] 155

EHUTUES>8E(E. DT CERLNEE. [REX—LERETS] RIVEIUYIDE. D294 L) RDT— FEERTUTIEE.

ABBALRDET. MOADIBEGHERTZEW.

S A—)LT RLRZBANI LT UE S LA TEVET .
KA BEULLEDTHZ RS 2TOT—YZHIE - BRUTILEW.
XROTHEBULA—ILZ. BECOLHITHALIED. B=ECHRI BT LZE<FRLLET.
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Login/recommended environment

This chapter explains how to log in to the michibiku system and the recommended
environment.
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About login URL

Login URL for users (executives):
o https://michibiku.jp/user/sign-in

& michibiku

Log in to the Michibiku account

1D or emai address ] After entering the registered "ID or
- email address" and "password",
Password ‘ Please log in

Click here for the secretariat

Forgot your password?

16


https://michibiku.jp/user/sign-in

Recommended environment/browser settings

Using a PC is highly recommended. Please use "Chrome" or "Edge".
For smartphones and tablets, we recommend using Safari on Apple devices (iPad/iPhone).

Odevice
e PC
e Tablet (Apple device recommended) *iPad mini is not recommended
e Smartphone (Apple device recommended)
Obrowser
e For PC: Google Chrome / Microsoft Edge latest version
e Smartphone/Tablet: Safari latest version
<Support version
e Windows/Mac latest version
e Latest version of iOS
e Latest version of iPadOS

*If you use an environment other than recommended, display problems may occur.

17



Confirmation of convocation notice

In this chapter, we will explain how to check the notice of convocation of the board of
directors meeting prepared by your company's secretariat.

18



(1) Check the email notification

You will receive the following email from "noreply@michibiku.co.jp.”

EHES BRI RBEEANZ XTI /2 UEJ/Sakurai Trading Inc. send you a notice of Board of Directors Meeting

D
+ COXA-ILEER

o ichibiku.co.jp
@ Toasakurai001 v

tg ==ER X

ZDA—)Lidmichibiku NS EEFICSEHELTVET .
ZOA—)NDEEFTEERADTTER LS.

BEEM

BENURTT -
B ESEESRRORR H5THTISVET.

FEDED. BEESEBEVEUETOTBRESENEEIVEULET.
ROV oL DmichibikulcOT4 > U, RBEZHERZDL, THEES.

3 RERCL 9 9 bagdb-a42falfeb25d
Dear Directors,

Thank you for your continued support.
| am xo00¢ o0 from the Board of Directors Meeting secretariat.

We will hold a Board of Directors Meeting, so we will send you a notice of convocation.

oL L TR ST Lo oo s dooio o5

728058

Click this URL,
Jump to the convocation notification
confirmation screen

) 1 ) 1 . 15 1 s R 2 O 24 212 0feb 25

19



(@Please enter your email address and password to log in.

& michibiku

Log in to the Michibiku account

ID or email address l

Please enter the registered "email address™ and set
"password"

4+

Password ‘

<— Click here “Login”

Click here for the secretariat

Forgot your password?

20



® The convocation notification confirmation screen will be displayed, so check the

contents.

0 2mEn < BEENONEZERITD
(T BEEM

(OF & 53

O = s

20224F01H18H

SEBIIG B 2 FAHERA

3T, Faoes ) IWERLEMENZLToT, JHEEIL

1. 8% 2022401 27 FI (KK H) 1085005~
2. B ARG 25K
(WEBZ:#iURL : hut S Seea s eag; 573737515212

&

21



@ Click “Confirmed”

=

B : < Review the convocation notice Confirmed
leeting documents

S Agenda

Notice of m
Q convocation’ To Officers

1-2-3. Tomi

awa-cho Chuo-ku, Nihonbashi, Tokvo

kurai Trading Inc.
Minutes 2
) Represcntative Dircctor 3000 3000 reference
TR
Signature Regular Convocation Notice of Board of Directo From the Jr icon

rs You can download the
“Dear Sirs, T would like to express my sincere gratitude for convocation notice

vour continued support.

We would like to inform you that the Board of Directors mo
cting will be held as shown below. and we ask that vou plea
sc attend.

Sincerely

Note:

1. Datc and Time Sun. 03,23, 2025 at 17:

2. Laocation Iead Office Mcocting Room
3. Purpose
Reportable items
Proposal 1 Monthly financial report for MM, YYY
~

End

22



Meeting materials confirmation method/preview
functions

How to check meeting materials,
We will explain the memo function etc. that can be used in the preview.



Access the materials from the notification email or michibiku

[Mail]

TR chibiku.cojp

To a.sakurai+001 »

fg =ECER x

ZDA—)Ldmichibiku D SEBBYICEELTVET .
COA—NNDEEFTEFRADTITEE S

fei=E=Sns

BENURTT.
BEGSEESHROEH H5INTIZVET.

REDED. BHELTHEVEUETOTEREBANZEMVELET.
ROUH L Dmichibikulc O+ > U, REZTERO L, THEZEL.

https://ga michibiku c2-7073-45fe-bagb-ad2fa0feb25d

Dear Directors,

Thank you for your continued support.
1 am xxxx x0oc from the Board of Directors Meeting secretariat.

‘We will hold a Board of Directors Meeting, so we will send you a notice of convocation.
Please log in to michibiku from the following link and check the contents before attending.

hitps://ga. michibiku 243c2-7073-45fe-badb-ad2fa0feb25d

Thank you for your time and consideration.

Click this URL,
Jump to meeting materials screen

[ michibiku]

Meeting list Mesting

3 ——
e management

Agenda
management

Effectiveness evaluation

Meeting list

Board of Directors Meeting

No. Meeting name Scheduled date
Test Meeting

1 . 202503723
Document sharing screen &

Attendance confirmation Documents Notice of convocation

Unopened

From "View" on the michibiku screen
You can also go to the meeting materials

screen.

24



How to check meeting materials (1/2)

Sakurai Trading Inc.

If the menu bar is closed due to the size of your browser,

[ Meeting documents you can open it by clicking the expand button.

| —

— Agenda
Notice of Clicking on "Meeting documents" will
(P com,ocaﬁon take you to the viewing screen for
attached materials.
Minutes

Signature

25



How to check meeting materials (2/2)

P — The confirmation status will be displayed as
"unopened”, "opened"”, and "downloaded" icons.

[]  File name Status Agenda item

O B #E&E85>7)L0_20240311022125.pdf Uploaded

*Preview display method: Click on the file name or
select Show file from === " on the right side

*How to download: Enter the check mark on the left ¢ or
select download from the "==+=" on the right

26



Preview function for meeting materials

The preview screen for meeting materials is equipped with various functions that are convenient for viewing.
You can write or bookmark during confirmation.
% The content you write will be visible only to you.

FERY>TILG.pdf

]

Edit panel

ERNICN ~ |

AMIBERY > TILD.pdf
‘

bookmark o

&R > T IL@ xIsx

AMIBERY > TILQ.pdf

s, AIERY VTG poF )

michibiku
A—H—gE<T=a7IL

MIERY > TILG) zip

@

36

o p B

comment/
page panel

preview
Operation
panel



Confirmation of minutes

In this chapter, we will explain how to check the minutes of the board of directors meeting
prepared by your company's secretariat.

28



(1) Check the email notification

PEHEE BSREBRZ %I /2 UZE 9 /Sakurai Trading Inc. send you the minutes of the Board of Directors Meeting D
+ Co*-LEER

michibiku.co.jp 2A26B(K)
0 a.sakurai=001 »

Z®OA—)LiZmichibiku H'SBWNITEELTVET,
TOA—IADREBTEEFAOTIFELESL,

mRA&T

HENETT.
DREAESFEEOEN HTHTISVET.

EWOED. ARRDTONEUCRRERORTFREFRLELEOTERVELET.
ROV T &L DmichibkulCOF 1 L. TR, JWM. FEEBRESHFISVFEUESSHUAFFEZL.

Click this URL,
Jump to the minutes confirmation screen

hitps:/iga.michibiku.jp/user/minutes/normal/5f11988d-c855-4817-2114-a7 1d7ee030eb

Dear Directors,

Thank you for your continued support.
| am socxx xxxx of the Board of Directors Meeting secretariat.

As the title says, we will hold 2 Board of Directors Meeting, so we will send you the minutes.
Please log in to michibiku from the following link and check the contents before attending.

I -a3114-371d7ee080eb

Thank you for your time and consideration.

29



(@Please enter your email address and password to log in.

& michibiku

Log in to the Michibiku account

ID or email address l

Please enter the registered "email address™ and set
"password"

4+

Password ‘

<— Click here “Login”

Click here for the secretariat

Forgot your password?

30



@ The minutes confirmation screen will be displayed, so check the contents.

< Review the minutes

[ Meeting documents

=)

S Agenda
Notice of
convocation
Minutes : . sz
Minutes of Board of Directors
Signature Date and Friday, December 27, 2024 16:03~17:03
Time
Location Hifice Meeting Room

1-2-3 Tomisawa-cho Chuo-ku, Nihonbashi, Tokyo

AttendeesRepresentat tor XXX Xxxx (Cha

perse

and minute

AbscnteesAudit & Supervisory Board Member

KX

Test NANAKO
Director  XXXX XXXX
Director

Dircctor
Director XXX Xxxx

XX aaaaaaa

Send the proposal to  peadiine:2024112127
the secretariat

Selecting sentences allows you to propose to them

Enter proposals, questions and comments to the
secretariat

Viewable by all (O Specify viewers

Cancel

Proposal list All v

31
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@ Click “Comfirmed” after checking the contents of the attached documents.

< Review the minutes
[ Meeting documents

= Agenda

Nofice of
convocation

() Minutes

() signature

Minutes of Board of Directors

Date and Friday, December 27, 2024 16:03~17:03

Time

Location Tlcad Office Mecting Room

1-2-3 Tomisawa-cho Chuo-ku, Nihonbashi, Tokyo

AttendecsRepresentatiy

Director

and minute-taker)

XXX XX (Chairperson

AbsenteesAudit & Supervisory Board Member

XX
340

Dircctor
Director
Director
Director

Te

st NANAKO
XXXX XXXX

XXXX XXXX

XX aaaaaaa

Confirmed

Send the proposal to  peadiine:2024112127
the secretariat

Selecting sentences allows you to propose to them

Enter proposals, questions and comments to the
secretariat

@ Viewable by all (O Specify viewers

Cancel

Proposal list All v

=

&

32



Comments on minutes

This chapter explains how to add comments to minutes.

33



Comments on minutes (1/2)

Users can add comments to the minutes.
There are two ways to add comments: to the entire minutes or to a specific range.

&

=
Send the proposal to  peadiine:2025/01/09
the secretariat 5
@cting sentences allows you to propose to theh

©)
Enter pr_oposals. questions and comments to the If_y(?u Want to Comm-ent on the er_ltlre i
secretana) Fill in the comment field on the right and click

4 "Send" to complete.

(® Viewable by all () Specify viewers
Viewers can select “Everyone can view” or

“Specify viewers”

Cancel
\ / You can adjust it.

Proposal list All v ]
&

34



Comments on minutes (2/2)

To specify a range and comment, drag the minutes text.
It will be shaded in blue, so please click on "Write a proposal for this section", enter it in the
comment field on the right, and submit.

Send the proposal to  peadiine:2025/01/09
the secretariat .
Summary of proceedings and results é'ect"‘g sentences allows you to propose to them \
' ‘ ®

As scheduled, Represeniffive DITECTOTTZIT &> ¢ ; >
the chairperson as stipu| yyrite a proposal for this section.
Incorporation, and after{ ....... ...... "
attendees could be transmitted to other attendees

test test

o teAAL Lasn vasanss

@ Viewable by all () Specify viewers

@ Drag the text and

Click "Write a proposal for this section” \ Cancel “/

@Enter your comment, confirm the viewing
checkbox, and click "Send".

35



(Supplementary note) Entering comments using the editor/PDF method

Even if minutes are created using the editor function or uploaded as a PDF,
You can comment by specifying the range. The range can be specified using a rectangular frame.
*If you amend or replace the minutes again, the specified range may change.
please note.
( BERONBSEWERTS

Hidh e i i

- In the case of PDF, you can also drag the range.
I choice




How to view/interact/edit after entering a comment (1/3)

The comments you entered will be displayed in the "Proposal List".
You can reply to existing comments.
You can also reply to comments you have added yourself.

Proposal list All v
XXXX XXXX Representative Director . When you click on the
e comment, the input field will
@ Viewable by all () Specify viewers expand, so enter the content
you want to reply to in the
testiest input field.
Eerajey Once you enter your
o comment, you will be able to
/ click "Reply", so click it to
Canical complete your reply.
=




How to view/interact/edit after entering a comment (2/3)

You can perform three operations on the entered comment: "Solution", "Edit", and "Delete".

This operation is only possible for comments made by yourself, excluding those from the
secretariat.

Click "..."
XXXX XXXX Representative Director vee ‘/
2025/03/23 18:09

Solution\
(@ Viewable by all () Specify view

2 Edit "Solution": You can set the status to "Resolved" and close the comment.

test test ‘\ "Edit": You can modify the entered comment.
@ Delete

———

"Delete": You can delete the entered comment.

Enter a reply

38



How to view/interact/edit after entering a comment (3/3)

You can narrow down the comments by using the selection box next to the suggestion list.
You can select and display currently active communications and check completed actions.

Proposal list

XXXX XXXX Representative Directdr

2025/03/23 18:09

~ .-

. ~

All v
Unresolved
Resolved

~

By operating the selection box next to the
suggestion list (click ¥), you can narrow
down the displayed comments.

\ All: Display all comments.

Unresolved: Display only comments with an
unresolved status.

Resolved: Display only comments with
resolved status.

39



How to handle electronic signatures

This chapter explains how to add an electronic signature to the minutes that have been
confirmed.

*The electronic signature is valid for 90 days from the date of sending.

40



(1) Check the email notification

[(BENEHBE] T A NESEEER \DOELMGENEL\THNFEI/ [Important/Sakurai Trading Inc.] You have received a request to sign the
minutes of TestMeeting ©

BOSIBTHE

ENBFFBELD TROMBAOBREFFBOTENFET,

72 FARH_HTFIR_20250226102600_1740565072010.pdf

FROURLEZU I, BUKBDIIISOFICIAE— - P2 K - A= RLT. THHEZL.

hitps:/iqa.michibiku e /5¢118880-0855-4817-3114-37 1d7e080eb

BHREIR : 2025%02A 268 (KW E)

EA—ILIZ. michibkuk DBEDLTHEOET.

# BA—LDY S OEFBERTALLBNET. BOANOTEREHER <Z2L,

# BA-LBREIFMTIOT, TEEVERLNTESER TEE LA,

# BA-LCHEEDFROEAR, BOBHFR—ILT KLAEBANUTUED FARMF I EVET.
B—COA- B> TRELVEEDTHIRER. STOF—FEHIR - RELTIEZW,

TRELEA-ILE. BEOEHCHALED. BZHCHFTICEER<ELLET.

i @ Click on this URL to jump to the electronic signature
You have received a request to sign the following document from Sakurai Trading Inc.. s c re e n

F 2 FRARW_RFIR_20250226102600_1740565072010.pdf

Please click on the link below or copy and paste it into your web browser to sign the document.

IR RN AR EEEEE: oo

Deadline for signature: 2025/02/26(Wednesday)

This email is sent from michibiku at the request of the Sakurai Trading Inc. Secretariat.

The signature link in this email is for your exclusive use. Please refrain from forwarding it to otners.

We kindly request your signature before the deadiine.

Please note that this email is for sending purposes only. and we regret that we cannot respond fo any replies.

If you have no recollection of receiving this email. it is possible that someone may have entered an incorrect email address.
If this email has been received in error. please delete and discard all data associated with it immediately.

Itis strictly prohibited to use o disclose the mistakenly received email for personal gain or to share it with third parties. 4 1



3 The electronic signature screen will be displayed.

[ Meeting documents

5’ Agenda

Notice of
convocation

Minutes

Signature (S

< Make e-signatures

@ Click “Make e-signatures”

XXXHR L MR SRt
i =1 2025528 268 (ki B)191526/5~2005265
LR
AR RE A AR IE1-2-3
W& RRIFLCEO MEDTH  GRRIGHBRIERE)

MFOFEMDEFRU T ORR

Make e-signatures

[«

42



® A confirmation pop-up window will appear.

X

Redirect to an external site

Go to an external site (CM Sign) for e-
signature

Cancel

® Click “OK”

43



@ A screen dedicated to electronic signature will be displayed.

Sign

FA MRS HBH 20250226102600_1740565972019.pdf
183 95 from michibiku on February 26 at 7:35 PM

FANAEE B3R 20250226102600_1740565972019 &

XXXHAZH M2k

[ B 202552 F 26 H (7KEE H ) 198526 53 ~ 208526 7
Pl S8 ARG RiRE

SRR R (X H ARREEIREN-2-3
I # RZMFHECEO WD TH GREWGRBERERE)
WMPOFBOERIL U T ORR
A, U R TR
LR OEHA TH —r3— € J)||
IFEZ KB GRUSRFRE)
TR
MUFIRE RERRIRE 2R R
WX, YRHEETHS K (FHOEMM DD H LS
) X0, WARYIZOWT 1 KIS EOMDORY 5 BT HIREHR
tH (2] e T (S
REREO R EMOR

Lz Ao 7

<bF

thiko#F LML TV

Lido? 1 3 iR+ %
L, MR Y D IAS B b
6, AR L TIRRNTSZ BN RN RMOBREIERL W
15 DiRIA 2
WML E DI

kSl

?X!;‘;,"::; YYYYEMMH B A RIS o ft C I i Ck & Sta rt”

MEOWABIZE Y, W 6. YYYYSEMMADHRRRIZOLT, i
MO X b @A nEhi

M

A, AREIZME -HE L o THEY B HRIE




@ It will slide to the signature area

2 FEIBRASHIRIR R

BREYID>0-R
= 2022FF01AEREUHE S _#%8_20220127010000

2022501 AEREFIRS_EFEHR_20220127010000.pdf
B0 o>3>

PREHURH%

Huf%

HUfH1%

B

R

|

<¢— (0 Click on the stamp icon

Stamg

R

Decline

ER

ER

43




aD A pop-up window for stamping will be displayed.

Add stamp

© Personal
Company square
Company function

File

Name ]

@ Enter your name
Cancel

*About the types of seal
impressions*

Name_lIn addition to a circle stamp,
as a seal impression

The following are available

-Company name_square seal

=Job title + name_circle
= Signature image available

@ After entering your name,
click “Save”

44



Once the signature image is added, the process is complete.

I FEIBARMEEHR R

A <¢— Signature image will

be attached

|
-
PEAR
i
@

Hufdife SRS

Hififx  etc@s |

EER AR M

BExESdo>0—-RK
= 2022F01 B EREMH S S _FEBER_20220127010000

All actions completed Decline m e @ Click “Sign”

45



A final confirmation pop-up window will be displayed.

Sign document

By clicking on the "Sign" button, you confirm that the
document including attachments has been read, and that

you agree to be bound by its contents.

Ilagree with the terms and conditions of Sign by CM.com

@D Please check

@ Click “Sign”

The series of procedures is now complete.



(Supplementary note) For smartphones and tablets

The operating procedure will be the same for devices other than PC. Please be

sure to press the "Signature" button after applying your seal to complete your

signature.
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All actions completed

|Don't forget to
click

Decline I
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<

Sign document

By clicking on the "Sign" button, you confirm that the
document including attachments has been read, and that
you agree to be bound by its contents.

|jpagree with the terms and conditions of Sign by CM.com

Cancel @

Put a 74 on the popup,
Click "Sign" to complete the signature
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ltems for discussion

This chapter explains the flow of viewing and downloading the ltems for discussion.
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How to check “ltems for discussion” (1/2)

From "ltems for discussion" on the menu bar, you will be redirected to the Agenda List
screen.

Meeting
management

Agenda

Effectiveness evaluation management

Meeting list

Task list Items for discussion ritten resolutions Registration

Board of Directors Meeting

Click “ltems for discussion
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How to check “ltems for discussion” (2/2

After the transition, a list of items for discussion will be displayed in table format.

List of items for discussion

Board of Directors Meeting

No.

Meeting name

Regular Board of Directors
Meeting

Management Meeting

Management Meeting

Item

Report ltems

Report Items

Resolutions.

Subject

Regarding the progress status
of the XXth medium-term
management plan

Implementation of year-end
dividend for the Oth period

Click "Download list in Excel" to
download the list of agenda items in
Excel format.

Download lists in Excel

Contents =  Agendadocuments Event type = Date =
Regular 202503113
As designated by the chairman, Director OOOO has reported on the progress of Regular 2024112127
the 0th medium-ferm management plan using attached materials
The outiine is...(The following is omitted)
Regular 2024112127

Regarding the year-end dividend for the Oth fiscal year, the Chairman has informed
that, taking into account the expected performance for the full year, the shareholders
listed or recorded in the final shareholder register as of MM/DD, YYYY, based on the
provisions of Article O of the Company's Aticies of Incorporation. Or, an explanation
was given to registered stock pledgees that they would like to pay year-end dividends
as follows.

Atthe same time, it was explained that this could be implemented within the limit of
the distributable amount stipulated in Article 461 of the Companies Act

When the chairperson asked the floor for approval or disapproval, the bill was

M ed as originally proposed
REx v
If there are many characters, they are

~ hidden, so
Click "Read more" to expand 51



How to filter agenda items

It is possible to narrow down the agenda items.

Meeting nam

= | = Subject

Filter by meeun g name

Q_ Enter keywords

Can

cel

aaaaaa

mmmmmmm

Click this button next to each item name to display a
search window.
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